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Purpose  

Run reports to determine how much time to block off per provider and location on the practice’s patient scheduling 

templates in the practice management system.  

1. Click Admin on upper right-hand corner of workflow page 

2. Select Practice Data tab 

3. Select Reports tab 

4. Select Doctor Task Summary report 

5. Filter by location 

6. Filter by Doctor 

7. Filter by Task 

8. Select start and end date 

9. Generate 

10. Encounter count and visit duration time average will display 

11. Can export into Excel 

 

 

 

 

 

 

 

 

 

 

Revision History 

Revision  Date Changes Requested By 

V001 5/20/2020 Initial Release  

    

 

 


