
 
 

 
 

HOW TO MANAGE DIAGNOSTIC IMAGES IN CHART 

The purpose of this training is to review the process of managing images that have been uploaded into the Images tab. 

Required Tools for This Training: Patient Summary Page and user. No other tools are needed for this training. 

Permission: None 

Preferences: None 

 

Managing Diagnostic Imaging 

1. Once the images have been uploaded from IntelleFile, you can manage them from the Image Tab (delete, change 

file type, etc.) which is located on “Patient Summary”. You can also click on the Image and it will open the file 

automatically.  

 

 

 

 

 



 
 

 
 

2. Once the Image File is opened, you can select the images you want to manage by selecting  from the Image Type 

and then select the Manage.  

 

3. Once you have selected Manage, you will then have the option to Delete, Change File Type, etc. 
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4. You also have the option to add Comments and associate Orders to images. 

 

 

 

 



 
 

 
 

5. The Images are also printable by selecting View PDF. You will then have option to print. 

 

 

 

For additional questions please contact support at 1-813-435-9200, option 1 then 2 


