
 
 

HOW TO INSERT IMAGES INTO CHART 

The purpose of this training is to review how to insert images into the image viewer to be 

inserted into the patient chart/letter. 

Required Tools for This Training: Patient Summary/Detail Page, IntellechartPro and User. No 

other persons or tools are needed for this training. 

Permission: None 

Preferences: None 

Inserting Images into The Chart 

1. Once the images have been uploaded from Intellefile, you will see them displayed on the 

patients Chart Summary and have access to them in the Image File 

 

 

 

 

 

 



 
 
 

2. Select the Image/Images you want to insert into the chart.  

 

3. Be sure to select how you want them displayed in the image viewer (right eye in 

one column, left in the other).  

 *How you have them displayed in image viewer, is how they will appear once 

inserted in the chart* 



 
 

 

 

4. Open IntellechartPro to insert them into the chart. 

 

5. Once IntellechartPro is opened, go to Diagnostics Tab and Insert Images by clicking 

on Camera Icon. 



 
 

 

 

6. Once you have inserted the images, they will display under the posterior segment. 

You can also remove the image by clicking on Camera Icon again. 

 

 

 



 
 
 

 

 

7. The same rules apply should you want to include an image in the letter. The image 

must be in the Image Viewer. Then go to the Letter Tab. Once opened, be sure to 

check the box next to Encounter Images in your letter options. Then click on Insert 

Images located under the signature. Refresh letter and images will appear. 

 



 
 

 

 

 

For Further Assistance Please Contact Support at 1 (866) 654-4396 Option1, Option 2  


