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Purpose  

Modify the letter content per provider so they can customize what charting content they include in letter 

communications with comanaging physicians.  

1. Click on Admin on upper right-hand corner of workflow page  

2. My Settings  

3. Report Settings  

4. select provider name 

5. select Letter  

6. select letter type (ex. Update, consultation, etc.)  

7. Set any content that always needs to show up in letters as “Is default: True”, any other items that are 

sometimes relevant select “Is Default: False”. Provider will have the ability to select it from the chart as they 

see fit. 

8. NOTE: There is no save button, all changes made are live changes 
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Is Default: True 

Is Default: False 



 

 

How To Document 
 

  

Title: ICP – Letter Configuration per Provider Page Number: page 3 of 3 

Document Date: 6/22/2020  Revision Number: V001 

 

 

 

 

Revision History 

Revision  Date Changes Requested By 

V001 6/22/2020 Initial Release  

    

 

 

 

 

 

 

 


