
 
 

 

Creating Amendments in IntelleChartPRO 

The purpose of this training is to review how to create amendments. When modifying a chart note, an 

amendment must be created explaining the modification made, the reason or requesting source, and 

the location where the edit was made for auditing compliance purposes. 

Permissions:  Provider level permissions or a Provider Encounter PIN 

 

 

1. Open chart note, unsign the note if necessary 

2. Make chart edits, resign the chart if unsigned 

3. Scroll to the bottom of the chart 

4. Select + icon next to Amendments 

5. Document the appropriate information about the edits completed. Below are the sections of the 

control and what needs to be recorded in each area: 

 

Source: Enter the information about the source of the corrected information 

Location: Add the location in the chart where the edits were made 

Encounters: Choose the appropriate encounter on which the changes were documented from 

the drop down. 

Created by/Created On: This information will populate with user initials and date 

Notes: Add any notes about the information that was modified 

Status: Most often you will select Accepted, however on rare occasion it may be appropriate to 

choose Denied (example: a patient request an edit, but the edit is not approved by the provider) 

 

The amendments are visible when the control is opened. These entries are able to be filtered using the 

date range at the top of the section. In the upper right corner of the control, you will also have to option 

to export or print the documented amendments.  


